How to add a quiz

(scroll down to find instruction with image)
Basic routine.

e Login with admin credentials

e  While in Administration menu, If you see “Turn editing ON” — click on it. It will turn into “Turn
editing OFF”

e A “Category” —implies a topic

e A “Course” - collection of LRM and quizzes

LR I Quiz

Course

Category {

Text Instruction

1. Login
2. Go to “Manage Course and category”

Site administration
Courses
Manage Course and category

3. Select Category
4. Click new course
5. Enter details
a. General — Name, Category and ID
b. Description
i. Describe —if required
ii. Course summary file: Add image (drag n drop) — if required
c. Course format



i. Format —Single activity format
ii. Type of activity — Quiz
6. Click “Save and display”
7. Import Questions
a. Click question Bank
i. Selectimport
b. Details
i. File format — Aiken format (first)
ii. Click on “choose a file”
c. Click Import
d. Click “Continue” (if there is no error in file)
8. Go to “Manage Course and category”

Site administration
Courses
Manage Course and category

9. Select “Category”
10. Select the “edit” button for the “newly added Course”
11. Enter details

a. Name and Description

b. Timing

i. Click “Enable” for “Open the Quiz” and choose date n time

12. Click “Save and details”
13. Click “Edit Quiz”
14. Press Add — select question bank
15. Select Questions to be added
16. Press Selected question to the quiz
17. Save

Under Quiz Administration
Use Edit setting — to edit Quiz details
Use Edit quiz — to edit quiz questions



Instruction with Images

1. Llogin

HKP SALVE

INSTITUTE OF MEDICAL SCIENCES
& RESEARCH CENTER &
LATA MANGESHKAR HOSPITAL, NAGPUR

Login Is this your first time here?

For full access to this site. you first need to create an account.
Username nypusert

Password ...

[J Remember username

Forgotten your username or password?

2. Go to “Manage Course and category”
Site administration — Courses - Manage Course and category

* 00 @
GO to calendar...
New event...

BE

i Navigation

Dashboard
" Site home
b Site pages

b Courses

£#7 Administrat

Bottom of page

1Sers.



" Site home
b Site pages

p Courses

.. =@
— Administrat
10n
_'Ar" w Site administration
¥ Notifications
¥ Registration
¥ Advanced features
b Users
———2 Courses
.> '# Manage courses and
categories
£ adda category ~
#¥ Restore course
¥ Course default settings .
This will take you to the page shown below
# Home @& Dashboard B} Events = My Courses = Hide blocks #¢ Standard view
= > site administration > Courses > Manage courses and categories > Biochemistry
Courses
Course and Category management Viewing: Course categories and courses™ ;:‘ Naviga‘tion

- ]
c teggcl;(lzgesmlstry E d Itashboard

® Site home
Create new category Create new course | Sort cofirses™ | Per page: 20~
b Site pages

Cours

O = Biochemistry 1 @ & B 2% & [0 2019 LRM Biochemistry “HMad b Courses
O = Physiology 2 2 L N - A 1% « [ Biochemistry 1 #HXes e ———
O = Anatomy 3 @ 4 b B 3% . BE
Showing all 2 courses N
[ = Pathology 4 @ 4 ¥ %~ 2% —_— Qg Administrat
- 2y - Move selected courses to... )
[ = Microbiology 5 L N - e 2%
Choose... Al Move

[ = Forensic Medicine & Toxicology

w Category: Biochemist

6 @4V #- 2t o v o -
N # Manage this category
O = Pharmacy 7 @ P b R 1% .
B # Edit this category
[J = Preventative and Social Medicine
= adda subcategory

Select Category (Topic) where LRM is to be uploaded



4. Click “Create new course”
This will take you to the page shown below. Fill the info as suggested in point no 5.

[= > site administration > Courses > Manage courses and categories > Add a new course

Add a new course

» Expand all
v General
Course full name* (%)
Course short name* (%)
Course category (7)  Biochemistry e
Visible () Show >~
Course start date (%) 16~ January ~ || 2020 v [y
Course ID number (%)
~ Description
Course summary (%) u~ | B , == £ | ~
Home - NKPSave Instiute OF 1/ X | % Esie course seings - W W
- &« & 8@ nkpsims.in/e-learning/course/edit.php?id=2&returnto=catmanage - % O @ o g
L 8

= Course format

Format () = Single activity format ¥

Type of activity (3  Quiz M

» Appearance

» Files and uploads

» Completion tracking
» Groups

» Role renaming @

» Tags

Save and return Save and display Cancel

) QI, . Pty 1052PM P

’ 1/14/2020

> ™ eFf9 =

5. Enter the following details in the above form
a. General — Name, Category and ID



b. Description
i. Describe —if required
ii. Course summary file: Add image (drag n drop) — if required
c. Course format
i. Format —Single activity format
ii. Type of activity — Quiz
6. Click “Save and details”. This will take you to the page shown below.

# Home @& Dashboard B Events & My Courses & This course

(= > Courses > Biochemistry > newlIrm > Users > Enrolled users

Enrolled users

Search Enrolment methods = All ~ | Role all ~ | Group  All partici ~ Status = All

Enrol users

First name / Surname - / Email address Last access to course  Roles Groups Enrolment methods

Proceed to course content

Enrol users

Now we have to import question. So scroll down the page and look for
“Question Bank” at the bottom right side of the page as shown in figure. Click

“Question Bank”.

» Users

¥ Filters

» Reports

EA Grades

¥ Gradebook setup
F Badges

] Backup

¥ Restore

&+ import

@ publish

‘or new files: Unlimited, maximum attachments: 1

= Reset
oo | = | =
oo | = | =
P Question bank

a
= Competencies

P Switch role to...

P Site administration



Further click “Import” as shown in figure below

» Badges

o Backup

1 Restore

s Import

@ publish

) Reset

* Question bank

* Questions

® Categories

A
= Competencies

P Switch role to...

P Site administration

This will take you to following page:

Import questions from file®

~ File format

® Ajken format (2

© Blackboard (@

© Embedded answers (Cloze) (B
© Examview (D)

O Gift format (@

O Missing word format (@

2 Moodle XML format (D)

© WebCT format (D

» General

~Import questions from file

*
Import Choose a file...

You can drag and drop files here to add them.

b Expand all




7. Importing question bank
i. File format — Aiken format (first)
ii. Click on “choose a file” (or Drag and drop) - question bank text file
iii. Click “Import”
8. Click “Continue” (if there is no error in file)

Now we have to add questions to the quiz

9. Go to “Manage Course and category
Site administration — Courses - Manage Course and category

Site home
Site pages

Courses

—= ¥ Administrat
ion

_Ar" Site administration

Motifications

Registration

Advanced features

Users

— Courses
.> W Manage courses and
—

categories
Add a category ~
Restore course

Course default settings

10. Select “Category” — topic
11. Select the “edit” button for the “newly added Course” as shown in the figure



# Home @& Dashboard B Events = My Courses = Hide blocks #¢ Standard view

= > site administration > Courses > Manage courses and categories > Biochemistry

Courses
Course and Category management Viewing: Course categories and courses™ ‘-h Navigation I
- -
Categgries . E i
Cours 10chemistry ashboard
® Site home
Create new category Create new course  Sort copirses™ | Perpage: 20~
b Site pages
O = Biochemistry 1 L - A 2% 4 [0 2019 LRM Biochemistry X a4 b Courses
O = Physiology 2 3 N - e 1% & [ Biochemistry X a4 —
O = Anatomy 3 LK N - e . 13 BE
Showing all 2 courses CR
@ - Pathology 4 @4 % &+ 2% ' $; Administrat.
- Move selected courses to... .
O = Microbiology 5 3 O - 2% m
Choose... v
[J = Forensic Medicine & Toxicology
¥ Category: Biochemist;
6 eavE- 2w e v N
# Manage this category
O = Pharmacy 7 @ P b R 1% .
# Edit this category
[ = Preventative and Social Medicine
= adda subcategory

This will take you to the following page. No changes to be done on this page.

Edit course settings

» Expand all
~ General
Course full name* (3)  demo mcq
Course short name* (7) | demo mcq
Course category (7) = Biochemistry v

Visible (3) | Show ¥

Course start date (2)

16 ¥ | January ¥/ 2020 ¥ i

Course ID number (%)

~ Description

Press “Save and Display”. This will take you to the following page.



¥ General

DEMC MCQ

Description . = | 1= s -
i B uv B I E= = R BB M

> liming

Open the quiz (%)
15 7| January v 2020 Y| 08 Y| 32 T |m G\able

Close the quiz

16 ¥ January Y| 2020 v || 12 v || 47 Y | Enable

Time limit (%)

0 minutes ¥ Fnahle

12. Enter details
a. Name and Description
b. Timing
i. Click “Enable” for “Open the Quiz” and choose date n time
13. Click “Save and details”
14. Click “Edit Quiz”. This will take you to the following page.

= > demo mcg > Edit quiz

Editing quiz: DEMO MCQa

Questions: 0 | This quiz is open Maximum grade:| 10.00
REVEGEG Total of marks: 0.00
. sh

Add™



15. Click “Add”

= > demo mcg » Edit quiz

Editing quiz: DEMO MCQa

Questions: 0 | This quiz is open

Repaginate

p

16. Click “question bank”

. This will take you to the following page.

Maximurn grade: 10.00 |

4 anew question oo

G' from question bank

4 arandom question

& » demome

Add from the guestion bank at the end

Select a category:

Editing q

Questions: 0 | Th

Repaginate (IR —

Defaultfordemameg () 7

+

¥ 50 show questions from subcateggui

i this s question 2 this s question 2

question

The default category for questions shared in context ‘demo meg.

Tick to select all
question

(Question

Add sclected questions to the quiz

ﬁg Administratio



17. Select question as shown in above figure and press “Add selected question to the quiz”.

Following screen will appear.

Editing quiz: DEMO MCQo®

Questions: 2 | This quiz is open

Repaginate

& 1 i< 2 this is auestion this is auestion

$ 2 i= & this is question 2 this is question 2

18. Click “Save”. You have successfully added a quiz.

Under Quiz Administration
Use Edit setting — to edit Quiz details

Use Edit quiz — to edit quiz questions

westion this is question ax 1.008
Add™

westion 2 this is question 2 ax 100,
Add™

Maximum grade: | 10.00

Total oAmarks: 2.00

Shuffle @
Add~™
ax 1.00,
Add™
ax 1.00,
Add™
s =4
P Participants
b Badges
p Courses
BE

£¥} Administratio
n

¥ Quiz administration
® Edit settings
® Group overrides
= _Llsergverrides
& Edit quiz
Q. preview

Results

-

Locally assigned roles

Permissions

Check permissions
" Filters

" logs

Backup



