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Protocol for Staff Research Review Meeting (January to July every year) 
Reference VSPM AHE /448/2016/dt. 22/4/2016 

 

 

1st week of January and July 

Dept of Research to send schedule of review meeting to all Depts 

 

 

 

3rd / 4th week of January and July 

Dept of Research to conduct review of progress of ongoing projects of faculty  

                                                                 

 
 

1st week of February and August  

Dept of Research completes compilation of data. 

 

 
 

3rd week of February and August  

Research committee members analyse data 

Dept of Research to send progress of project of faculties to Depts. 

 

 

 

4th week of February  

Dept of Research recommends names of teaching staff for study allowance to  

Hon Secretary VAHE through Dean 

 

 

 

 

 

 

 

 

 

 

 

 



Protocol for Travel Grant (within India) 
Reference VSPM AHE /448/2016/dt. 22/4/2016 

 

 

Faculty to apply for prior permission atleast 4 week before Conference/ Workshop 

in RC form no. 1 attaching letter as guest lecture / Faculty & conference brochure. 

 

            

 

Faculty should proceed for conference / workshop only after sanction of prior 

permission. 

 

 

 

Within 10 days of return faculty to submit RC form no. 2 along with all relevant 

bills and documents and copy of sanctioned prior permission. 

 

 

 

 

Dept of Research to verify & send received document to Dean Office. 

 

 

 

 

Dean office to process & return documents to Dept of Research 

 

 

 

 

Dept of Research to intimate Dept / concerned faculty 

 

 

 

 

Concerned faculty to collect sanctioned document from Dept of Research & to 

collect sanctioned amount from Account section. 

 

 

 

 

  



 

Protocol for Prior Permission & Travel Grant for Conference / Workshop 

(Overseas travel) 
Reference VSPM AHE /448/2016/dt. 22/4/2016 

 

Faculty to apply to Hon Secretary VAHE in RC form no 3 atleast 2 months prior 

through Dept of Research. 

 

 
 

Dept of Research to forward to Hon Secretary through Dean with remarks. 

 

 

VAHE office to process & send to Dean office. 

 

 

 

Dept of Research to intimate concerned faculty of approval. 

 

 

Faculty to proceed for conference / workshop only after sanction of prior 

permission. 

 

 

Faculty to submit within 10 days of return RC form no. 2 along with all relevant 

bills and documents and copy of sanctioned prior permission. 

 

 

 

Dept of Research to verify & send received document to Dean Office. 

 

 

 

Dean office to process & return to Dept of Research 

 

 

 

Dept of Research to intimate Dept / concerned faculty 

 

 

 

Concerned faculty to collect sanctioned document from Dept of Research & to 

collect sanctioned amount from Account section. 

 

 

 



 

Protocol for Publication Fees 
Reference VSPM AHE /448/2016/dt. 22/4/2016 

 

 

Faculty to send for publication in indexed journal  

(Indexing as per MCI Guideline). 

 

 

 

Once accepted for publication 

 

 

 

Pay publication fees amount to Journal 

 (Maximum upto Rs. 10,000/- year) 

 

 

 

Apply in RC form no 4 along with receipt of publication fees paid. 

 

 

 

 

Dept of Research to verify & send to Dean Office. 

 

 

 

Dean office to process & return to Dept of Research. 

 

 

 

 

Dept of Research to intimate Dept / concerned faculty. 

 

 

 

 

Concerned faculty to collect sanctioned document from Dept of Research & to 

collect sanctioned amount from Account section. 

 

 

 

 



Protocol for Research Incentive for Publications  
Reference VSPM AHE /448/2016/dt. 22/4/2016 

 

 

 

Apply for incentive for publication to Dept of Research in RC form no 5 along 

with photocopy of complete article. 

(Article published in Indexed Journal: indexing as per MCI Guideline) 

 

 

 

 

Dept of Research to verify & process. 

 

 

 

 

Dept of Research to Issue Research Incentive quarterly. 

 

 

 

 

Dept of Research to inform concerned faculty / Dept. 

 

 

 

 

Concerned faculty to collect incentive from Dept of Research  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Protocol for PG Research Allowance 

Reference VSPM AHE /448/2016/dt. 22/4/2016 

 

 

PG Student to apply in RC form no. 6 

 

 

 

Dept of Research to verify, process & give letter of permission 

 

 

 

PG Students to proceed with work to completion bearing all expenses 

 

 

 

 

PG Students to send for publication in indexed Journal 

 

 

 

PG student to apply  on plain paper to ( To Dean through Dept of Research) 

enclosing approved R C form no. 6 relevant bills of expenditure made and proof of 

submission of paper for publication 

 

 

 

Dept of Research to process for sanction of amount 

 

 

 

Dept of Research to intimate Dept / concerned PG student 

 

 

 

 

Concerned PG student to collect sanctioned document from Dept of Research & to 

collect sanctioned amount from Account section. 

 

 

 

 

 



 

 

Protocol for UG Research  
Reference VSPM AHE /448/2016/dt. 22/4/2016 

 

UG Students to approach Dept of Research with broad topic of interest 

 

                  

Dept of Research to suggest dept. and teacher 

 

 

UG Student to confirm with suggested dept. and teacher 

    

 

Dept of Research to display ICMR application date on Notice board                          

(generally Jan every year) 

 

 

UG Students to visits ICMR Website & send willingness to apply for ICMR 

(Generally 10th Jan ) 

 

 

 

UG Students in consultation with guide upload ICMR STS form 

(generally by end of Jan ) & wait for result (generally March) 

 

 

 

 

 

 

 

UG Student to start work in                           Project not accepted by ICMR project  

case project accepted                                     then send to MUHS/ NKP STS  

 by ICMR.  

 

 

 

 



 

 

 

On completion student to submit project report to ICMR/ NKP/ MUHS 

 

 

 

                      ICMR / MUHS                                 NKPSTS 

 

 

On completion & approval     NKPSTS Scrutiny committee to 

Student receives certificate   verify contents 

& sanctioned amount      

 

 

Approval to be sent to student/ guide 

 

 

 

 

Student to publish paper 

 

 

 

 

Dept of Research to sanction amount 

& give certificate to student  

 

     

 

 

 

 

 

 

 

 

 

 



 

Protocol for Staff Research Presentation  
Reference VSPM AHE /448/2016/dt. 22/4/2016 

 

 

Dept of Research to prepare Staff Research Presentation time table  

        

 

Faculty who in Presenting to submit abstract one week before to dept. of Research 

(Both Hard & Soft copy) 

 

 

Individual presentation as per schedule 

 

 

Dept of Research to prepare staff Research booklet 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 



 

 

 

 

 

 

 



 
R.C.Form 1 (w.e.f.Jan 2016) 

 
To 

Dean, NKP SIMS, Nagpur 

Through, Department of Research and MET 
 

REQUEST FOR PRIOR PERMISSION TO ATTEND 

 CONFERENCE/ WORKSHOP 

 
1 Name of Teaching Staff Member:  

2 Designation:  

3 Department:  

4 Name of the conference/workshop 

 

 

5 Dates of the conference/workshop  

6 Oral /Poster presentation (as presenter) 

/guest speaker/faculty/workshop participant    
 

7 Title of presentation: 

 

 

 
 

Signature of staff member    Signature of HOD 

Date: 
 

FOR OFFICE USE 

 

May be sanctioned for prior permission only: 

 

Secretary, Research cell 

        Sanctioned 

 

Director, Research and MET    Dean 

 
 

Enclosures:- Invitation letter as guest speaker/workshop participant/ faculty where 

applicable.  

 

Note: 1. This permission is only for the purpose of records with dept. of research . Hence leave 

              application should be submitted separately to H R dept. 

 

1. Staff members should submit all relevant bills and documents within 10 days of their 

return from the conference/ workshop to Dept. of research (in R.C. form 2) along with 

copy of prior permission  (R. C. Form 1)for availing travel grants.  



 

R.C.Form 2 (w.e.f.Jan 2016) 

To 

Dean, NKP SIMS, Nagpur 

Through, Department of Research and MET 

 
REQUEST FOR GRANT FOR CONFERENCE/ WORKSHOP 

(After attending conference/workshop) 
 

1 Name of Teaching Staff Member:  

2 Designation:  

3 Department:  

4 Name of the conference/workshop 

 

 

5 Dates of the conference/workshop  

6 Oral /Poster presentation (as presenter) 

/guest speaker/faculty/workshop participant    
 

7 Title of presentation: 

 

 

8 Details of amount requested: 

i. Registration fees: 

ii. Travel: 

iii. Accomodation 

iv. Total: 

 

9 Have you availed any amount earlier in the 

calendar year for conference/ workshop: if 

yes, amount :  

 

I hereby declare that I have not received any funds for the same conference / 

workshop from any other agency. 

 

Signature of staff member    Signature of HOD 

Date: 
FOR OFFICE USE 

Admissible amount: 

Earlier grant availed: 

Amount that can be sanctioned:     

 

Secretary, Research Cell     

        Permitted 

 

Director, Research and MET    Dean 

 
 

Note: Staff members should submit this form along with all relevant bills and documents within 

10 days of their return from the conference/ workshop along with copy of prior permission for 

availing travel grant 



R.C.Form 3 (w.e.f.Jan 2016) 

 
To 

Secretary 

VAHE, Nagpur. 

 

Through Department of Research and MET and Dean NKP SIMS, Nagpur 

 

REQUEST FOR PRIOR PERMISSION TO ATTEND 

 CONFERENCE/ WORKSHOP (overseas) 
 

1 Name of Teaching Staff Member:  

2 Designation:  

3 Department:  

4 Name and venue of conference of the 

conference/workshop 

 

 

5 Dates of the conference/workshop  

6 Oral /Poster presentation (as presenter) /guest 

speaker/faculty/workshop participant    
 

7 Title of presentation: 

 

 

8 How your attending this conference/ 

workshop will be useful to the department/ 

institute. 

 

 
Signature of staff member    Signature of HOD 

Date: 
FOR OFFICE USE 

          

Director, Research and MET    Signature of Dean 

 

     Remarks 

 

 

         Secretary VAHE 

 
Enclosures:- Invitation letter as guest speaker/ faculty/ workshop participant where 

applicable.  

 

Note: Staff members should submit in RC form 2  all relevant bills and documents within 10 

days of their return from the conference/ workshop to dept. of research along with copy of prior 

permission for availing grants. 

  



R.C.Form 4 (w.e.f.Jan 2016) 

 
To 

Dean, NKP SIMS, Nagpur 

Through, Department of Research and MET 

 

 

REQUEST FOR SANCTION OF PUBLICATION FEES IN JOURNAL  

 
 

1. Name of Teaching Staff Member:  

2. Designation:  

3. Department:  

4. Name of Journal: 

 

 

5. Indexed Yes / No  

6. Indexing agency:  

7. Publication fees required by Journal 

(enclose letter): 

 

8. Have you availed any amount 

towards publication fee earlier in this 

calendar year? Yes/ No 

 

9. If yes: amount:-   

 

 

Signature of staff member    Signature of HOD 

Date: 
FOR OFFICE USE 

Admissible amount:  

Earlier grant availed: 

Amount that can be sanctioned:     

 

Secretary, Research cell     

        Permitted 

 

Director, Research and MET    Dean 

 
Note : Please enclose receipt of publication fees paid . 

  



R.C.Form 5 (w.e.f.Jan 2016) 

 

To, 

Department of Research and MET 

NKP SIMS, Nagpur 

 

REQUEST FOR RESEARCH INCENTIVE 
 

1. Name of Teaching Staff Member:  

2. Designation:  

3. Department:  

4. Incentive requested as first author and in indexed journal as per MCI or 2nd 

author in case of UG/PG original research publication only if the staff is the 

guide:-  

Tick appropriate item  

a. Original article. 

b. Case report. (maximum of two per year) 

c. Review article.  

d. Book/ textbook related to medical education. 

e. Chapter in book/ textbook related to medical education.  

f. Original article in pub med indexed journal. 

g. Case report in PubMed journal. (maximum of two per year) 

h. Owner of “patent” of issues related to health sciences or medical education. 

i. Completed “ funding agency” project:  

j. Completed project of collaborative nature:    

5. Title of publication/Patent/ 

book/chapter  

 

 

6. Name of the journal with ISSN 

no / book/ patent agency  

 

 

7. Indexing agency:  

 

          Signature of staff member    Signature of HOD 

Date: 
FOR OFFICE USE 

Verified and forwarded to Dean      

 

Secretary, Research Cell     
 

Director, Research and MET 

 
Note: To submit photocopies of published paper  



R.C.Form 6  (w.e.f.Jan 2016) 

 

To, 

Department of Research and MET 

NKP SIMS, Nagpur 
 

REQUEST FOR PG RESEARCH ALLOWANCE 

 

1. Name of PG student: 

 

 

2. Department: 

 

 

3. Name of Guide: 

 

 

4. Project Title: 

 

 

5. List of chemicals/ kit required with cost: 

 

 

 

 

Signature of PG student    Name and Signature of guide 

Date: 
 

Signature of HOD      
FOR OFFICE USE 

Approved 

 

Secretary, Research cell 

         

Director, Research and MET    Dean 

 

 

Note:  
1. PG students are entitled for Rs 15,000/- for their thesis research projects only for 

consumables. 

2. Once sanctioned the PG student will initially bear the amount for the same, which 

will be reimbursed on submission of copy of sanctioned letter, relevant bills after 

completion of his/her thesis work and when the related work has been sent for 

publication.



R.C.Form 7 ( w.e.f.Jan 2016) 

 

Department of Research & Medical Education Technology Unit 

NKP Salve Institute of Medical Sciences, Nagpur 

Digdoh Hills, Hingna Road Nagpur 440019. 07104 306100, 244290 Fax- 30611 

 

Patron                                      Director 

Dr Kajal Mitra, Dean                                              Dr Suresh Chari                                  

mitrakajal@gmail.com                

sureshchari2@gmail.com  

 9371615705                                                                                                                              09422109500 
 

NKP-SHORT TERM STUDENTSHIP 

APPLICATION FORM 

 

Name (In block letters) …………………………………………………………… 

Batch:                                                               Cell no:………………………. 

Postal Address:……………………………………………………………………………… 

………………………………………………………………………………………………………

… 

 

Instructions: 

1. On a separate sheet submit project details in the following format: 

Title of Project, Authors, Introduction, Objectives, Methodology, outcome / 

impact, References. 

2. Submit to Dept of research NKP SIMS for approval 

3. Project once submitted and accepted needs to be approved by Institutional 

Ethics Committee. 
 

 

Signature of the Students                                                     Date: 

 

…………………………………………………………………………………………………

….. 

 

To be filled by the Guide 

 

I agree to accept the applicant Mr. / Ms. .............................................................. 

and offer him/her all facilities and guidance for carrying out research during the 

vacation. 

He/ She is presently studying in MBBS ……… Year of NKP SIMS. This 

project has not been accepted earlier by any other research funding agency. 

 
 

 

 

Signature of Guide                           Signature of HOD                            Signature of  

Name and Designation                          with Stamp                               Chairperson UG 

research

mailto:mitrakajal@gmail.com
mailto:sureshchari2@gmail.com


 

 

 

 

 

 

 

 


